Jurupa Area Recreation and Park District
Job Description

Job Title: Recreation Alde
Department: Recreation

Reports To: Recrcation Coordinator
IFL.SA Status: Hourly

Approved By: Board of Durectors
Approved Date: July 10, 2008

Pav range: $8.01-S9.74/ Hour

SUMMARY
Under direct supervision. assists in conduction recreation activities at designated facihities. programs and
[unctions by performing the following duties.

FSSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

Arranges chairs, tables. and sporting or exercise equipment in designated rooms or other arcas lor scheduled
group activitics such as banquets. wedding receptions. parties, group meetings. or sporls events.

Performs basic routine maintenance at district facilities and as assigned.

Represents district policies and procedure. and performs public relations for the district.
I.cad patrons in activities, follows schedules and registration requirements.

Muonitors spectalors and participants at sport events 1o ensure orderly conduct.
Receives. stores. and 1ssues sports equipment and supplics.

Keeps altendance records. financial collections or scores al sporting events and other activities, operales
necessary equipment. and monitors activities of ¢hildren during recreational trips or programs.

Provides supervisor with necessary information concerning programs and supplies.

SUPERVISORY RESPONSIBILITIES
This job has no supervisory responsibititics.

QUALIFICATIONS To perform this job suceesstully, an individual must be able to perform cach essential
duty satisfactorily. The requircments listed below are representative of the knowledge. skill, and/or ability
required. Reasonable accommodations may be made (o enable individuals with disabilities to perform the
essential functions.

EDUCATION and/or EXPERIENCE
Must have cighth grade cducation and must be 16 years of age at the time of application.
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LANGLAGE SKILES

Ability 10 read interpret documents such as safety rules. operating and maintenance instructions. and procedure
manuals. Ability to write routine reports and correspondence. Abitity to speak to effectively before groups of
customers ar emplovees ol organization.

MATHEMATICAL SKILLS
Abtlity to add. subtract. multiply, and divide inall units of measure. using whole numbers. common [ractions.
and decimals, Ability to compute rate, ratio. and percent and 1o draw and nterpret bar graphs.

REASONING ABILITY
Ability to apply commonsense understanding to carry oul instructions furnished in written. oral. or diagram
form. Ability to deal with problems invelving several conerefe variables in standardized situations.

CERTIFICATES, LICENSES, REGISTRATIONS

A vahd Cahifornta Thiver's License.

Must possess First ArdeCPR (Enfant. Child & Adult) certification at ime ol hire or within 00 days from date ol
hire.

PHYSICAL DEMANDS The physical demands described here are representative of those that must be met
by an employee to successtully perform the essential functions of this job. Reasonable accommodations may be
made 1o enable individuals with disabilities to perform the essential [unctions.

While performing the duties of this job. the employee 1s regularly required to use hands to finger. handle or
feel: reach with hands and arms: climb or balance: talk or hear; and taste and smell. "The employee lrequently is
required to stand: walk: and stoop. kneel. erouch or crawl. The employee must frequently ift andior move up
1o 30 pounds and occasionally lilt and/or move up to 100 pounds. Specilic vision abilitics required by this job
include close vision. distance vision. peripheral viston. depth perceptions and ability (o adjust focus.

WORK ENVIRONMENT The work environment characteristics described here are representative ol those
an employee encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable mdividuals with disabilities to perform the essential functions.



